FP6 MARIE-CURIE RESEARCH TRAINING NETWORKS

Changes in the procedure for submission of periodic reports

It has been decided to adjust the procedure for the submission of periodic reports related to FP6 Marie-Curie Research Training Networks.  It is hoped that this will reduce the administrative burden for both the contractors as well as for the European Commission's (EC) administration.  

1. Form C – Model of financial Statement per Activity for Marie Curie Actions (multi-contractor version)
The “SESAM” IT tool is used for the electronic submission of periodic reports.  Up until now only the coordinator of the network had access to this system, but this has changed.  Access has been granted now to the scientist in charge of each participant in the network. However, this access is limited to the periodic report specific for each participant, namely the “MCA Financial Statement for multi-partner contractors”.  

The procedure for submission requires that each scientist in charge fills in form C directly into SESAM.  This SESAM form C report completely replaces the Excel based “Form C – Model of Financial Statement per Activity for Marie Curie Actions (multi-contractor version)” which should no longer be sent by mail to the EC.  Once the report has been submitted in SESAM by the scientist in charge, the coordinator of the Network will be able to access it via SESAM. However, please note that there is no automatic notification about submission of the reports.  Therefore each scientist in charge should alert the coordinator when this is done.
For legal reasons, the scientist in charge must print his validated “MCA Financial Statement for multi-partner contractors” and it must be signed by the “Person responsible for the work” (scientist in charge) and the duly “Authorised Financial Officer”.  The reference, name and date of signature should be clearly mentioned for both.  This signed version with the stamp of the institution has to be send by mail to the coordinator.  

The coordinator should submit in SESAM the “MCA Financial Statement for Multi-Partner Contracts” of the different partners.  It is thus no longer required for the coordinator to encode the data from the Excel based Form C into SESAM, since this is now done by each scientist in charge.  All other reports linked to the network as a whole remain the coordinator’s responsibility (RTN Periodic Activity Report; RTN Periodic Management Report; MCA Summary Financial Report; MCA Funding Distribution Report).  The coordinator should create and submit all reports in SESAM and send the signed paper copies of these via ordinary mail to the EC administration.  For the latter, this includes also the signed SESAM financial statements received from all partners.
The EC administration will verify all received reports.  If a technical error appears in a report, the EC administration will replicate electronically the report to the coordinator.  As regards the financial statements, the coordinator might replicate to the respective participant with the request to rectify the error and to submit the new version in SESAM.  If needed a signed copy of the new version should be sent by scientist-in-charge to the coordinator.  The coordinator will transfer via SESAM and ordinary mail the new report to the EC administration.

Practicalities:

Each scientist in charge received before the summer break an e-mail from the “EC FP6 IT HELPDESK” with a USERNAME and PASSWORD to access SESAM.  If you do not dispose anymore of these data, it is required to register yourself as contractor in SESAM to access it.  Therefore, go to "Access Management" on the SESAM webpage https://webgate.cec.eu.int/sesam/index.do and follow the instructions for self-registration.  In case of continued problems to access SESAM please contact the EC FP6 IT HELPDESK (ec-fp6-it-helpdesk@ec.europe.eu).
New scientists in charge since January 2006 should contact the coordinator of the project with the request to provide an access to the specific project in SESAM.  The coordinator will forward via e-mail this request to the responsible project officer at the European Commission.  A username and password for the new scientist in charge will than be provided.
